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Dear Parent/Guardian/Student:

The purpose of this handbook is to provide important information about the various J \J
aspects of student life in the Fair Lawn Middle Schools. Students who perform best participate in well-rounded
and challenging activities, understand what is expected of them, and make responsible decisions. To this end,
the handbook is a guide to both students and parents to assist you in understanding the policies and procedures
of the school and to understand our expectations for student behavior and conduct in the school.

Parents, please review the material in this handbook with your child, paying special attention to the attendance
policy and procedures, homework policy, and discipline policy. After reading and discussing the information
with your child, please sign the enclosed contract and return it to your child’s homeroom teacher.

In closing, this handbook will provide a vehicle for communication for parent, child and school to ensure a safe,
caring and productive environment in the Fair Lawn Middle Schools. Your involvement will assist us in
realizing our goal of providing an effective education for all students.

Sincerely,
The Middle School Administration

Mission Statement for Fair Lawn Middle Schools

The mission of the Fair Lawn Middle Schools is to afford each student the opportunity to learn, to achieve
success, and to become a confident and productive member of a global and technological society, prepared to
meet the challenges of the twenty-first century.

Our middle schools will provide a supportive environment and a focus on improved student outcomes and high
standards through the implementation of Professional Learning Communities. We will create and facilitate
conditions that support increased learning opportunities for all students and in which students are empowered
and encouraged to master and apply their learning.

We are committed to results oriented learning, academic rigor through student centered learning, a culture of
respect and responsibility, and to having our students achieve the status of life-long learner.

Vision Statement

Student learning will be central to the vision of the Fair Lawn Middle Schools. Academics, aesthetics, athletics,
and the affective domains are foundation building blocks that will be skillfully integrated into the three-year
experience for each middle school student. Accomplished through interdisciplinary planning and curriculum
development, students will be afforded opportunities to demonstrate learning in an environment that supports
safety, personal growth, and academic excellence.
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Fair Lawn Middle Schools are equal opportunity schools. We do not discriminate on the basis of gender, race, color, sexigaitation, creed
and/or religion, national origin or disabled conditions.

NON-DISCRIMINATION STATEMENT

The Fair Lawn School District does not discriminate on the basis of race, color, creed, religion, national origimcestry, gender, marital
status, sexual orientation, social or economic status, disability, or age as it relates to both employment and the educatipnagrams
offered to Fair Lawn students. This is in accordance with the requirements of Title VI of tivil Rights Act of 1964; Title I1X of the
Education Amendments of 1972 (Title IX); Section 504 of the Rehabilitation Act the Americans with Disabilities Act of 1990ile Age
Discrimination Act of 1975, which prohibits discrimination on the basis of rae, color, national origin, gender, disability and age,
respectively.
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services related to a disability pursuant to 8ction 504 and the ADA, please contact the school vipeincipals who are designated to

coordinate efforts to comply with Title IX, (which prohibits discrimination based on disability) and the Age Discrimination ét (which

prohibits discrimination based onage).

SEXUAL HARASSMENT
It is the policy of the Fair Lawn Board of Education to maintain a learning and working environment that is free from sexdrrassment.
Conduct constituting sexual harassment shall be grounds for disciplinary action.

Sexualharassment shall consist of unwelcome sexual advances, request(s) for sexual favors, and verbal or physical conduct of akexu
nature carried on by a staff member, a student, or a Board member. Should anyone in the school community suspect that aof aekual
harassment has taken place or if they have any questions about this policy they should contact the building Affirmative Actifficers.

Important Numbers

Vice Principal (504) Michael Grubman (201) 703-2240 x6008
District Affirmative Action Officer | Lisa Panagia, Director of Human Resources (201) 794-5500 x7007
District Section 504 Officer Camille DeFranco (201) 794-5500 x7038

*All policies pertaining to NorDiscrimination and Sexual Harassment are posted as a link on the stheebsite
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Schools are most effective when a partnership exists between the school and the home. Interaction among students, staffthend
parent/guardian can produce an atmosphere that encourages students to grow in selfscipline and responsibility. By working together, we
can increase the supports created for students. Additionally, as students grow in middle school, they will take on morespeal
responsibility for their own success.

The following guidelines will assist the parent/guardian in the cooperative effort to establish an effective learning environment:

1. Read and discuss the Fair Lawn Middle School Student/Parent Handbook. Be certain that your child
understands his/her personal responsibilities, both academic antehavioral.
2. #1117 01T EAAOA OACOI AOI U thrdagh E-mail brOdxerfaE E1 AS O oAAAEA - Teac
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4. Encourage your child to accept more responsibility as he/she ntares in middle school. \ 2
5. Help your child understand that he/she has to both make rgsnsible choices and accept the

consequences for his/her actions.
Praise your child for good decisions! Positive selfsteembuilds good behavior.

o

Please respond promptly to requests for communication from teachers and/or administrators so that we can work together to help
your child when he/she is having difficulties.



Supporting your child academically

Parents play avery important role in helping their child reach academic success. In particular, your child needs help in creating routines

for organizing his/her time, homework and responsibilities. Although most middle school students want to do the best they canademics

have to compete against social pssures, technologyand individual interests. Your child needs guidance from you for finding balance and
healthy study habits at home.

The following are some ways to help your child perform at a higher level academically:

1. Genesis Portal: The Genesis Portal is a passwordrotected site where parents and students can access report cards, interim reports,
current grades and attendance informationAll middle school parents and students are encouraged to create a Genesis account; this is
the only way to access report cards and interimreports. 3Ei O1 A A PADPAO Ai bpuU AA T AAAAAR bi AAOGA |
2. Set up the appropriate study environment: Setting up a space for your son/daughter thatsi large enough to spread out (such as a
kitchen table), has all the necessary materials, is comfortable, and has good lighting can make a large difference in stabligh It should be
in a public place such as the kitchen so that you can monitor your thih 8 O OET A 1 AT ACAT AT O AT A OOOAU EAAE
3. Limit the use of technology during study time if it is not related to the assignment: Although technology can be an incredible tool

for research and communication about school based work, it can be a large disition to many students. Discuss with your child the
importance of only using it for schoolwork during homework and studying time. Unless it pertains to homework, students shauhot be
instant messaging, texting, or blogging during their time set asider schoolwork.

4. Encourage your child to use his or her school planner: Your child should use the planner suplied by school for all of his/herclasses.
Encourageyour child to write down the assignments for each class and check off assignmentslasy are completed.If a planner is lost

there is a $5.00 replacement fee.

5. Help teach time management: Encourage your child to estimate how long each assignment will take and then hédppn/her work to

that schedule. For example, if your son is stamj at a blank paper for five minutes, you may need to givem feedback about the lost time

and perhaps some ideas about where to begin.

6. Help with organization: If your son/daughter has difficulty handing in homework or keeping track of papers, itd important to give

your child the supplies necessary to set up a system that works foim/her . One idea for homewdx is to use two separatédolders - one for
assigmments that need to be completedone for completed assignments. As papers are completaley are transferred to the other folderz
ready for school. First thing in the morning, the homework can be distributed to teachén@ailboxes sopapers are not lostduring the day.

7. Help reduce stress:

Large assignments may seem overwhelming for students. By breaking it down into smaller pieedth due dates, itbecomes
manageable and helpseduce stress.

Use the agenda to plan backwards from the due date.

Have discussions with your son/daughter abotuhis/her stress and anxiety. If it is excessive, contact the school and teachers for help.
Encourage balance by having your child take breaks frequently and by practicing time management with him/her.

E =

PARENTAL SUPPORT & RESOURCES
In order to assist parents during the school year, a number of resources are available:

GUIDANCE I £EAOO AT AgAAT 1 AT O AOAT OA &I O AT i1 O1 EAACEIT
problems a student may be experiencing

ADMINISTRATION is available to offerassistance through policy and behavior issues that may arise during the school
year

STUDENT ASSISTANCE is available to answer questions about substance abuse or a variety of more serious topics that may

COUNSELOR (SAC) affect students

SCHOOL WEBSITES are excellent resources for upcoming events and a portal to all information regarding the school

PTO Joining the PTO and supplying your contact information will keep you informed and involved in the

parent community throughout the year. PTO Meetings are heéimonthly and are an excellent time
to find support through other parents and the Administration.
PTO President - Nicole Welch - nicolewelch_pta@yahoo.com



Communication Corridors

Please make use of this contact listing when addressing a particular issue or problem. Begin with #1 in each case and progress

through the hierarchy, as warranted.

AcademicConcerns 1. Contact or make an appointment to visit thTeacher directly involved
2. Contact or make an appointment to visit with a&Guidance Counselor
3. Contact or make an appointment to visit with anAdministrator
AttendanceConcerns 1. Toreportan absence or to sign a student in or out, contact or visit théAttendance
Secretary
2. For all other attendance related issues, contact or ake an appointment to visitthe
3. Vice Principal
Behavioral Concerns 1. Contact or make an appointment to visit with theTeacher or staff member
directly involved
2. Contact or make an appointment to visit with the Vice
Principal/Counselor
3. Contact or make an appointment to visit with thePrincipal
Curriculum Concerns 1. Contact or make an appointment to visit with theDepartment Supervisor
2. Contact or make an appointment to visit with thePrincipal
Class Schedul€oncerns 1. Contact or make an appointment to visit with theGuidance Counselor
2. Contact or make an appointment to visit with thePrincipal
Disahility Related Concerns 1. Contact or make an appointment to visit with sGuidance Counselor
(Neurological) 2. Contact or make an appointment to visit with théVice Principal (504 Officer)
Disability Related Concerns (Learning) 1. Contact or make an appointment to visit with theChild Study Team
2. Contact or make an appointment to visit with theGuidance Counselor
Health Concerns 1. Contact or make an appointment to visit with theSchool Nurse
2. Contact or make an appointment to visit with am’Administrator
Student Activity Related Concerns 1. Contact or make an appointment to visit with theClub Advisor
2. Contact or make an appointment to visit with at’Administrator
Substance Abuse Issues: 1. Contact or make an appointment to visit with Student Assistance
Counselor (SAC)
2. Contact or make an appointment to visit withlSchool Nurse
Technology and Computer Questins 1. For general information about student access to school computers, please call the librarian.
2. For questions about the Website, enail or call the Web MasterMrs. Bohny.

Bbohny@fairlawnschools.org
3. For disciplinary issues related to technology, call aAdministrator.

If there is an issue that does not fall into the above categories, but you feel the need to speak with someone at the school, we
encourage you to reach out to a guidance counselor or school administrator at any time.
4 ( %
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A teacheris on duty outside at 7:55 a.m. to supervise students. Students should arrive no later than 8:15 a.m.
Please note: Students arriving after 8:15 a.m. will not have sufficient time to adequately prepare for the school day. Students
MUST be in first period by 8:25 a.m. or be marked tardy.

ATTENDANCE
300AAT 60 AATTT1 O AOIT U AATAEEO &EOT T A
Education Policy #5200 outlines the specific policy of the middle school.

p21
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According to New Jersey School Law, personal illness, quarantine, death in the immediate family, and religious holidays ¢doup to
http://www.state.nj.us/education/genfo/holidays0910.htm) are the onl y legal excuses for school absence. While these are legitimate
reasons, all absences will count towards the total number of absences. New Jersey School Law mandates a court referraldse thtudents
with ten or more cumulative abscesses (http://www.state.nj.us/education/students/safety/behavior/attendance/).

Middle school students are limitedin the number of days they may be absent for health reasons upon receipt of verification from the
OOOAAT 060 DAOAT OTCOAOAEAT 8 | 4 Eubon policy evied byithE Bokrdl bf Gdueatioh in AUgUSHAAIRABAND | ET A
after five morning tardies, students will receive a central detention to be served on the following day. Failure to abide by this
attendance requirement may disqualify a student from ppmotion to the next grade level. Any student who is absent from school and does

not return to school before 10:51 a.m. or leaves school because of illness and does not return to school before the endeofitly is not
permitted to participate in any co-curricular activity that day or night. At least a four-hour presence is required to be considered

eligible for the day. Only previously excused absences for that day will be accepted, i.e., doctor appointment.



The Principal, upon recommendation of a reew committee, may grant a waiver of this policy. The review committee will be appointed by
the Principal and shall consist of middle school staff representatives. Documentation of the nature and causes of the excesmabs shall be
the responsibility of the student and parent(s) or legal guardian(s). Appeal of the decision of the Principal and thecommendation of the
committee may be made to the Chief School Administrator.

Notification of Absence: Parents are asked to contact the school before @0a.m. whenever their child will be absent. Please call the

following number to report your child

Excessive, unverified absences may

MORNING ACTIVITIES

absent:201-703-2240 x6400.

result in loss of privileges during the year.

Some students are permittednto school before opening. These students should be in music, remediation, or in extra help. They should be
nowhere else in the building. If students are found in the building before 8:15 a.m. and are not associated with a befol®@etactivity, they
will be escorted out of the front of the building.

AFTER SCHOOL ACTIVITIES
The after school activity period on Tesday, Wednesday, and Thursdayom 2:51 - 3:30 p.m. represents the best opportunity for

students to see teachers in order to receive extra help or assistance. All extiarricular activities are held at this time. For students to
gain maximum benefit from this period, outside appointnents should not be made during this time.
Only students staying for academic assistance and/or school activities may utilize the late bus. All students should besopervised

activity by 3 p.m. Any student found loitering in the building will be as&d to exit immediately. Failure to comply will result in

disciplinary actions.

FIELD TRIPS

Subject teachers or activity sponsors supervise field trips. Participants must return parental permission slips to the tripansor by the

required due date. Stude®O | AU AA AAT EAA PAOOEAEPAOGEIT AO OAAAEAOD
attendance and discipline record. Students may be barred from field trips because of excessive absences or poor citizenshigstudent is
responsible for all work missed while participating in a field trip. All school rules are in effect on all school trips.
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THOMAS JEFFERSONDDLE SCHOOL BELL SCHEDULE
Doors Open: 8:15 a.m.
School Opens Signal Bell: 8:22 a.m.
Homeroom/Period 1 8:257 9:07 a.m.
Period 2 9:107 9:50 a.m.
Period 3 9:53710:33a.m.
Period 4 10:36711:16 a.m.
Period 5 11:19z 11:59
(6th Grade Lunch)
Period 6
h
(7*h Grade Lunch) 12:027 12:42
Period 7 12:4571:25
(8" Grade Lunch)
Period 8 1:2872:08
Period 9 2:11z2:51
. 2:5173:30
School Activities Students must report to the after schol activity teacher by 3:00
3:30 p.m
School Closed All corridors will be cleared




School Closingand Delayed Opening Information
Radio Stations: WOR (ANM10 or WINS (AM 1010)
Cablevision: Channels 12 and 77

Television: Channels 4, 5, and 7
Website: http://www.fairlawnschools.org

Delayed Opening Times

Schoolbegins at 9:% a.m.

All Families District Wide will be notified through our automated SCHOOL MESSENGER system of closings or delays.

PLEASE DO NOT CALL THE POLICE DEPARTMENT FOR SCHOOL CLOSING INFORMATION.

DELAYED OPENING EARLY DISMISSAL
SCHEDULE SCHEDULE
SchoolOpens Doors Open: 9:55 a.m. School O Doors Open: 8:15 a.m.
Homeroom chool Dpens Signal Bell: 8:22 a.m.
Period 1 10:00z 10:25 Homeroom
Period 2 10:28710:48 Period 1 8:2578:53
Period 3 10:51711:11 Period 2 8:56 7 9:22
Period 4 11:14711:34
erto < Period 3 9:257 9:51
Period 5
11:37z12:14
(6 Grade Lunch) ¢ Period 4 9:54710:20
Period 6 12:17z712:54
(7" Grade Lunch) Period 5 10:23710:49
Period 7 . .
(8 Grade Lunch) 12:5771:34 Period 6 10:52711:18
Period 8 1:37z72:12
Period 9 2:157 2:51 Period 7 11:21z11:47
Period 8 11:50z 12:16
Period 9 12:19z12:45

SIGNING STUDENTS OUT

No studentwill be dismissed on his/her own for any reason
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Any student entering school after 9:00am must be signed i

The parentMUST come into the schoolnd provide current identifE A A O E 1

n by a parent

i EBABOEDBOADS OO

For all other attendance related issues, contact or make appointment to visit the Vice Principal
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Cycle Courses - The purpose ofthesecourses is to allow students the opportunity to explore new area$tudents participate in rotation
courses for thefull school year.

Program of Studies
Academic Subjects Cycle Courses Rotation (A/B Days)
i Language Arts q Art 9 Health
Y Literature Connections 9 Dynamic Math 1 Physical Education
 Mathematics { Music
f Science
Social Studies
1 World Language

DEPARTMENBUPERVISORS

Science- Ron Dursoz 201-794-5450, ext. 2409 rdurso@fairlawnschools.org

Mathematicsz Lauren Gimonz 201-794-5450, ext. 2212 lgimon@fairlawnschools.org

Language Artsgz Gary Pankiewiczz 201-794-5470, ext. 4532 gpankiewicz@fairlawnschools.org
World Language/Music/ESLz Liliana Lopezz 201-794-5470, ext. 4529;llopez@fairlawnschools.org
Social Studies/Artz Suzanne Gong 201-794-5450, ext. 101Q sgons@fairlawnschools.org

Special Educatiorg Jonathan Hesney 201-794-5450; jhesney@fairlawnschools.org

Special Educatiory TBDz 201-794-5490;

GRADES
The following table shows the grade cutoffs and point value (in parentheses) for marking periods:
A =100 - 94 (4.0) B+ =89 -87 (3.3) C+=79-77(2.3) D = 69-65 (1.0) F = 64 or below (0)
A-=93-90 (3.7) B = 86-83(3.0) C =76-73(2.0)
B- = 82-80(2.7) C- =72-70(1.7)

STUDENT RECOGNITION

Experience tells us that children who put forth a consistent effort, involve themselves in a variety of activities, and bemarctive

participants in the total school environment areamong the most confident and successful students. In keeping with this philosophy, our

middle schools recognize student effort and success as follows:
Principal’s List: Recogrizes students who have earned 1 1 (AhAOBAO 11 0 NOAI EigBU A1 O 00ET AEDPAT
Honor Roll: Recognizes stdents who haveearnedan A or higher in all coursesallowing for a maximum of twoB38 @ B- does not
qualify for honor roll.)
Improvement Recognition Award: This recognizes students who have improved grades in at least two core subjects with a ten
point increase in each.To qualify, students cannot have any Fs for the marking period nor could any grades drop from the previous
marking period.

COMPUTING THEINAL GRADES

4EA OOOAAT 660 £ET Al AT 000 Adedpraleduiaient Ofhafoul markiAg p&igdigrade® AAGtadent whiz#Ens enE A
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marking periods.

HOMEWORK

When completed conscientiously, homework has a measurable impact on student motivation and academic success. It is the ressipiity of
each student to complete homework assignments as dicéed and in a timely fashion.

To help ensure student success, the middle schools provide agenda books to help students effectively organize and plan tioerework

assignments. It is also recommended that parents both regularly check said agenda book #d OAZ£O01 T U 1T 1T EOTI O OEAEO
regard to homework.

HOMEWORK MAKBP
STUDENTS ARE RESPONSIBLE for completing work missed due to abseheale of thumb is that the student will have one day for each
day absent to make up worklf a student is absent three or more consecutive days, parents may request assignments through the Guidance

$ADAOOI AT 08 I A&OI T AAUBGO 11 @GryAdking detiod drdde df ikchmpletd musi bOre0dled WithiDawodvaek O 8
time frame. .
£

If a family emergency should arise that will cause a student to be absent from school for a prolonged period, the Guidance
Department should be notified as soon as possible.
9
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REPORT CARD DATES—2018/2019
Marking Period Mid-Point Report Card Distribution
September5 z November13 October10 November19 (PM)
November 14 - January29 Decemberl? February 4 (PM)
January30 z April 12 March 8 April 26 (PM)
April 22 - June B May 14 June B (PM)

PROMOTION AND RETENTION

In the middle schools, the determination of the need to retain a student shall be in complianegth the following district regulations:

1 Any students in danger of failing will be sent an interim reporthrough Genesis.

1 If a student is failing more than one class, thparent may set up a meeting with theteacher, student, and guidance counselor about
improving student performance.

1 Atthe end of the second marking period, a letter will be sent to parents when students are failing two or more subject ared$e letter

will indicate the possibility of retention if academic improvement is not made.

A second letter will be issued if improvement is not made by the end of the third marking period.

In accordance with BOE Policy 5410, students who fail one or more courses nisy/required to attend an approved summer program

or face retention in their current grade level.

1
1

The final decision regarding the placement of a middle school student rests with the Principal, or in the case of a grade eight student,
the middle school Principal in consultation with the high school Principal.

TEXTBOOKS

Each student is responsible for the books issued to him/her. Students should report lost books to their teacher
immediately. If a book is lost or damaged, the student will be responsiblfor the cost of replacing or repairing the
book issued to them.Students will not receive report cards until all fines are paid.
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Respect and responsibility are cornerstones of the middle school experience. Every student has responsibility in helpingmtsure a safe
environment where everyone can learn. It is also the expectation that students demonstrate respect for themselves,tfieir environment,
and for others. For these reasons, a number of school rules and regulations have been established in order to maintainysafet learning
environment for all, and overall order in the school.Excessive disciplinary referrals willresult in loss of privileges (i.e. field trips, end of year
activities and class trips) during the year.

In addition to the student handbook, full policies are posted on the school’s website pertaining to disciplinary infractions.

ACADEMIC INTEGRITY
Sudent assessments need to accurately reflect student growth and understanding. When students falsely portre ;
understanding, it undermines the educational process and does not allow teachers to accurately address misconception

A Fair Lawn middle school student will:

1 not give help to or accept help from another student during a test or graded assignmeqntinless express permission is given by the

teacher.

1 not accept information in advance of a test or graded assignment from someone who has already takeor disseminate information to
someone who has not yet taken it.

not use notes or other sources of information during a test or graded assignment unless allowed to do so by the teacher.
TTO PAOGO OTT ATTA Al OA80O x OE O QA be given @ Ar® sourtes us€l. OEAEO 1 x1 8 # OAAEC
not misrepresent the truth in order to obtain special consideration or falsely obtain credit.

use technology in an appropriate and legal manner.

EE
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Violation of the Academic Integrity Code will result in the following punishments:

First Offense: The student will receive a zero for the assignment and the parent will be notifiedA letter signifying improper conduct will

be sent home.

Second Offense: A conference will be required with thestudent, parent, teacherguidance counselor and administratorThe offense shall
result in a failing grade for the marking period

Subsequent Offenses: A conference will be required with the student, parent, teacher, guidance counselor and administrator. The student
may fail for the year and/or lose student privileges.

If a student discovers that another student has violated the Academic Integrity Code
and does nothing about it, he or she has condoned the violation.

BICYCLES

Students may ride bicycles to schooplbut MUST wear a helmet Mopeds, scooters, skateboards, and rollerblades are not allowed.
Bicycle racks are provided. Bicycles should be locked securely, and the school cannot assume responsibility for bicyclesatetost or
stolen. Riders are reminded to obeyall traffic laws and signals.

AS PER NEW JERSEY STATE LAW, ANYONE UNDER 17 YEARS OF AGE THAT RIDES A BICYCLE OR IS A PASSENGER ON A BICYCLE,
MUST WEAR A SAFETY HELMET.

CAFETERIA LUNCH PROGRAM

Students may choose to purchase a hot or cold lunch in tleafeteria or bring lunch from home. Parents
can also place money in a prepd debit account, whichstudents can access using a PIN number. Fo
your additional convenience, we also have a new interndiased payment system, which allows you the
optonof DPAUT AT O A&l O UIT Olive, Mccketiticar®or AGHI (lektroriicicheck). For further
information, please go towww.fairlawnschools.org, and thenCi  O1 O5DPAAOAO ATAN
lunch balances should be paid in full by the end of the schloyear. Failure to do so will result in students
not receiving report cards.

CAFETERIA BEHAVIORAL EXPECTATIONS
| DPPOT POEAOA AAEAOGEI O EO AgPAAGAA AO All OEI A0 ET OEAI AAEABAOKEBBA
distributed in September.

For your convenience, the behavioral expectations are listed here as well:

1 WALK; DO NOT RUN, to the lunch tables upon entering the cafeteria. Make sure your books and personal items are placed in the
cubbies before sitting davn at your assigned lunch table.

Take chosen/assigned seatg NO MORE THAN SIX STUDENTS AT A TABLE

All rules of good behavior apply.

There are great many of us eating together. Have fun and enjoy your lunch, but please keep the noise level to a minimu@ (N
SHOUTING and POUNDING on tables).

Respect your teachers, fellow students, custodians and cafeteria workers alike. DO NOT THROW ITEMS OR ENGAGE IN HORSEPLAY.
Remain seated when not getting food or discarding trash.

Movement between cafeterias is limitedo those students picking up a lunch item not offered at their lunch counter.

Eating areas are to be kept neat and clean (this includes tables and the floor).

Do not sit on tables

Those leaving the cafeteria for any@asons must request permission andign out.

=A =8 =4 -8 -8 9 E

Procedures for leaving the cafeteria:

Students will be dismissed from cafeteria by row and table (at the discretion of the teacher in charge). Students need tshpchairs under
tables when leaving their tables or leaving the cafeteria.

Studentsare to quietly travel through the hallways to playground areashearing in mind that classesare in session.

11



DRESS CODE
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personal style and ndividual preference. The Aministration will not interfere with the right of
students to make decisions regarding their appearance, except when their choices negatively affect

the educational program of the schools or impact safety. Parents/guardians arequested to assist

the Administration by exercising positive guidance and authority with respetto student dress and <3,
grooming.

The Administration wishes to point out specific concerns regarding student dress:

1. Footwear shall be worn at all times.Dueto safety concernsflip flops/slides are not permitted to be worn during the school day
All footwear must have a closed back.
Metal studs, spikes and chains or other potentially hazardous items are prohibited.
Attire with slogans, words, pictures or symbols that can be considered obscene, profane or derogatory
is not permitted.
4. Shirts, blouses, and tops should be of sufficient length to meet the top of pargkirts and shorts.Midriff
baring shirts are not permitted.
. Hats/sunglassesare to be removed prior to entering the school building.
. All backmcks must be stored in the locker.
7. No blouses, undergarments or shirts that are cutoff shall be worRRacer back shirtsor sleeveless
basketball jerseysmay not be worn without an undershirt. Attire with holes in inappropriate locations is not permitted.
8. All items of clothing must meet the standards of good taste and not tlact from the positive climate for student learning.

whn

o Ul

All students whose dress is deemed in violation of school policy will be required to dress suitably before being permittedrigturn to
class. Parents/guardians may be contacted, when necessary, to bring appropriate clothing to school so that the studeay meturn to
class. Questions concerning appropriate dress attire should be addressed through the school PrincipaVize Principal.

ELECTRONIC EQUIPME

The Board of Education regulates the possession and/or use of selected electronic devices byualent in school
buildings, on a school bus, or at any school function as indicated in board policy. Upon entering the building, all
electronic devices (cell phones, text messaging devices, beepers, iPods, cameras, and personal computers) must
turned off and secured in the student’s locker until they leave the building.

The use of all cell phones/electronic devices during school hours (unless teacher directed) is strictly
prohibited. Taking photographs or the recording of staff or students without the permission of
Administration is prohibited and will be subject to disciplinary action.

DISCIPLINARY ACTION
1. First offense 7 the electronic device will be confiscated and returned to the parent. The student will be assigned
school detention(s).
2. Second offense 7 the electronic device will be confiscated anthe student will be assigned school detention.

COMPUTER/INTERNET USE

The use of computers and Internet access is a privilege, not a rigtAll students, parent/guardian, and staff
members are required to sign a binding agreement that acknowledges that they have read the terms and
conditions of acceptable use listed here, and that they understand their inherent responsibilities. Each student ant
staff member is issued a username and passwordrfondividual and personal computer and Internet access. ltis
TT0 PAOI EOOAA O OOA AT T OEAO PAOOI T30 AAAA GG hls&beO |
understood that the privilege of computer access can and will be revoked if this agreement is violated.
1. Vandalism of any kind will result in termination of computer privileges, and disciplinary action will be taken in accordanogith the
posted school discipline policy. Vandalism is defined as any attempt to harm or damagmmputers, computer systems, or
networks, or any attempt to infiltrate another computer system. This includes creating and/or uploading computer viruses.
2. Use of school computers is limited to educational purposes. Students may not under any circumstanceess the network to
distribute abusive, harassing, libelous, obscene, offensive, profane, pornographic, threatening, sexually explicit, or illegaterial.
3. Report any incident of harassment or inappropriate material to the supervising staff member.
4. Comgy with laws protecting copyright and intellectual property.

12



BRING YOUR OWN DEVIEYOD)

Any Middle School student whose parent/guardian has signed the BYOD permission form (available on the Genesis Portal "FORIMS"

or in the main office) will be permitted to bring a wireless/portable device to use in schookithin the guidelines of the program.

Participation in this program should be considered to be arivilege, which can be revoked if the BYOD policies are violatethe full

COEAATETAO &£ O OEA "9/ 3% DOIi COAI AAT AA A OTA 11 OEA OAETT180 xAA

Creation of Webges

1. Students who wish tocreate websites for class assignments must follow all policies, which are available in the library and through
the school website.

2. Clubs, teams, and other recognized activities may create and maintain websites. These websites must follow all policies;wénie
available in the library and through the school website. Activity websites must be approved and sanctioned by the school sith
manager before they can be published and advertised.

Personal Safety and the Internet

1. Photographs that personally identify individualstudents may not appear on any school activity or student website without a
signed parental/guardian consent on file. This consent is separate from the Computer Use consent form on file for all studen
2. Names of students may appear on school websites in a newsworthy or informative context (such as a listing of officers, cast

members, or award winners.)
3. Middle School and Board of Education policies prohibit:
a. Publication of student name accompanied by idenfiying photo, or of a photo accompanied by the name of the student shown.
b. Publication of any personal information regarding students, including address, phone number or personalneail address.
c. Studentsshould only publish or otherwise distribute emailaddA OOA O OEAO AOA 1T AGAET AA ET AAAEOL
personal email address, and should not specifically identify the name of the addressee.

FIRESECURITYDRILLS

Fire/ security drills are conducted on a regular basis to ensure student safety. Talkingmot permitted during fire drills. Student cooperation
is essential, and behavior that prevents the efficient and systematic evacuation of the building during fire drills will haeensequences
dependenton the severity of the offense.

HALLWAYPROCEDURES
Student behavior in hallways should, at all times, reflect the tenets of respect and responsibility, which will help to prdeia safe and
orderly environment.
1  Running or pushing in the corridors is not allowed.
1  Students must ask teacher permissiorsign out in his/her agenda book, and have a room pass in order to leave a class.
1  Students abusing the use of hall passes will be placed on hall restriction. Any student on this list will not be able todethe
classroom without staff supervision.

HARASSMENT, INTIMIDATION, OR BULLYING

All students are entitled to a safe school environment where they can focus on their
social, emotional, and academic growth. All incidents of bullying, intimidation, or
harassment stould be reported to a building administrator immediately as it will not be
tolerated in our school community. This includes incidents that do not occur on school
property or involve cyber-bullying.

Please refer to the district policy.

LOCKERS
In an efort to ensure the security of school and personal property, and to make certain
that our hallways are safe for student and teacher movement, the rules and regulations sealing
listed below should be followed with regard to lockers:

1 Each student is assigned a hdibcker and combination.

1 Every student is responsible for the condition of his/her locker.

1 The lockers are to be kept clean and orderly and will be inspected throughout

the school year.

1 Lockers are not to be defaced in any way.

1 T.J. students issued school padlock must return it at the end of the year or pay for the padlock.

1 All book bags and backpacks must be left in lockers during the school day.

Locker Security:
1 Lockers are to be closed and locked.
1 Do not share your combination with anyone!
1 Leave valuables at home. The school will not be responsible for any missing belongings.

NOTE: LOCKERS ARE THE PROPERTY OF THE BOARD OF EDUCATION AND MAY BE INSPECTED AT ANY TIME BY SCHOOL
PERSONNEL.
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STUDENT SUBSTANCE ABUSE

Smoking, alcohobnd druguse are prohibited in school.

Please refer to the district policy.

VISITORS

While parents are always welcome in our schools, appointments should be made in advance to see a teacher, counselor or ieial.
Students mayNOT bring visitors to school.

The safety of your children at Thomas Jefferson Middle School is our priority and our faculty and staff, in conjunction with the Fair
Lawn Police Department, work on a daily basis to ensure the security of our buildings.

Please be reminded of the procedures outlined below for all visitors during the school day:

1.

10.

11.
12.
13.

14.

15.

As part of our security plan during the school day, all doors remain locked and we monitor who is entering and exiting the
building at all times.

Any parent/visitor during the school day is only admitted at the front entrance by ringing the bell. This is the only entrance
that may be accessed by visitors. Video systems are installed at all schools so that front office staff can monitor all visitors
prior to entering the building.

After ringing the bell, the visitor will be asked for his/her name, their student’s name, and the reason for the visit. If the
visitor wishes to see a staff member, he/she will be asked if the staff member is expecting the visitor.

After entering through the front entrance, all visitors must report immediately to our Main Office and produce their driver’s
license/photo ID upon request.

Visitors will log appropriate visitor information before being issued a visitor badge (name, date, time in and out, phone
number).

All visitors are required to wear their visitor badge for the entire time of their visit. Any person who does not sign and/or is
not wearing a visitor’s badge is considered to be trespassing. If there is someone in the hallway without a visitor or staff
badge, district staff are expected to escort him/her to the main office to complete appropriate check in procedures.

Visitors will be escorted to and from the location of their meeting.
All visitors will respect and support the school and classroom rules and procedures.

Visitors will conduct themselves so as not to interfere with the daily operation of the school program, instruction, or the
duties of school personnel.

Visitors/volunteers will not interrupt classroom instruction, activities, or planning time to discuss individual matters with
teachers or support staff.

Visitors may not bring young children if they plan a lengthy visit, as they can be a distraction during instruction.
Visitors are expected to use appropriate language when in the presence of students.

Alcoholic beverages, drugs (legal or illegal), and tobacco products are not to be possessed or consumed by
visitors/volunteers.

Photos of students other than your own child are not permitted.

Per Fair Lawn Public Schools Board Of Education Civility Policy 1250.1, if a visitor engages in disruptive or inappropriate
behavior, the school administrator may restrict or deny future visits.

This process is aggressively enforced for the safety of your children. We thank you for your cooperation. If you have any questions,
please do not hesitate to contact me.
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that can occur as a result of inappropriate behavior and/or appearance. A schewide approach to student behavior will include both
positive rewards for students demonstrating the proper attitudes and behaviors ashconsequences for misconduct. Repeated disciplinary
offenses may lead to loss of participation in notlassroom activities. Written student appeals will be reviewed to determine reinstatement.
Parents may view conduct referral entries by accessing the Gesis Parent Portal.

Detention
Students who are disciplined for minor infractions of school rules may be required to report to detention. Detention commerat dismissal
and continues until 3:30p.m. Parents will be advised of the reason for referral/dention.

In-SchoolDetention (ISD)

For more serious infractions of school rules a student may be assigned$thoolDetention.

T Students who are assigned to the k$choolDetention Room will lose all privileges for that day. This includeparticipation in
school programs, special events, trips and any evening activity.

T Students must bring all school materials with them. Academic teachers will supply work to be completed.

1 Students are responsible for making up any missed class work.

Out-of-school Suspensio(OSS)

Out-of-School suspension/expulsions the most severe school disciplinary penalty. It is reserved for serious and/or repeated violations of
school regulations. Advance natification to parents is required. It is the responsibility of parents to primle supervision during school hours.
STUDENTS ARE RESPONSIBLE FOR MAKING UP WORK MISSED WHILE ON SUSPENSION.

STUDENTS WHO ARE SUSPENDED FROM SCHOOL ARE PROHIBITED FROM ATTENDING ANY SCHOOL PROGRAMS OR ACTIVITIES AND
ARE NOT ALLOWED ON SCHOOL GROUNDS DURING THE SUSPENSION PERIOD.

15



%80 %# 4! 4)/ .3 &/ 2 345%$%. 4 "%(!6)/ 27
#/ $% | & #/ .$5#4

The following student conduct policy was established to insure the orderly operation of the Fair Lawn Middle Schools. Although this
does not cover all acts of conduct, any behavior that is inappropriate to the community or school standards may be subject to the
consequences as deemed appropriate by the Administration.

12.DRESS CODE VIOLATION/INAPPROPRIATE

1.ABUSING HALL PASS CLOTHING
1st OFFENSEETENTION pt) 1st OFFENSEARENT NOTIFIED TO BRING A CHANGE O}
2nd OFFENSEETENTIONS/NO PASSES, UNLESS MEDICALLY CLOTHING pt)
EXCUSER+ pts) 2nd OFFENSEETENTIONS/PARENT NOTIFIED TO BRING

CHANGE OF CLOTH(RSpts)

2. ASSAULT
SUSPENSION/PARENT NOTIFIED/POSSIBLE POLICE NOTIFIERENDANGERING THE SAFETY OF SELF OR OTHERS
(3-6+ pts) POSSIBLE SUSPENSION/PARENT NOTIFIED/POSSIBLE

REFERAL/PSYCHIATRIC CLEARAMNZP(S)
3.BIAS ACT/BULLYING/HARASSMENT (HIB)
SUSPENSION/PARENT NOTIFIED/POSSIBLE POLICE NOTIFIEQFAILURE TO REPORT TO CENTRAL DETENTION

(SEE POLICY) DETENTIONS DOUBLE/PARENT NO(IH @D
(3-6+ pts)
15.FAILURE TO REPORT TO TEACHER DETENTION

4.B.Y.0.D. VIOLATION 1st OFFENSEACHER DETENTIONS ARE DOUBLED/ PA

1st OFFENSE DETENTION/PARENT NQZ+RpED) NOTIFIEQLpt)

2nd OFFENSE BYOD PRIVILEGES REAAOKED 2nd OFFENSEENTRALHTENTIONS/PARENT NOTIFIED

(2 pts)

5.CAFETERIA DISRUPTION 3rd OFFENSRJSPENSION/PARENT NOT(B+5@Ds)

1st OFFENSEETENTION pt)

2nd OFFENSEETENTIONS/PARENT NOTIFIED/LOSS OF 16.FALSE FIRE ALARM/BOMB SCARE/THREATS

LUNCH PRIVILEGESpts) SUSPENSION/PARENT NOTIFIED/POLICE NOTIFIED/

PSYCHIATRIC CLEARAROZDLS)
6. CHEATING/PLAGIARISM
ZERO ON ASSIGNMENT/DETENTION/PARENT NOTIFIED  17.FIGHTING
(2+ pts) SUSPENSION/PARENT NOT(B+5s)
6Frtaz2 4SS a! OFRSYAO LyGSaINRGEe F2NIFRRAGAZYIFET AYF2NNIGAZ2Y
18.FOOD OUTSIDE LUNCHROOM
7.CUTTING CLASS 1st OFFENSEARNINGI(t)
SUSPENSION/PARENT NOT(EH5MS) 2nd OFFENSEETENTIONS/POSSIBLE LOSS OF LUNCH
PRIVILEGES+ pts)

8. CUTTING LUNCH
1st OFFENSEETENTION/PARENT NOTIFIED/LOSS OF LUNCHL9. FORGERY

PRIVILEGES pts) 1st OFFENSEETENTIONS/PARENT NOT(B|ED
2nd OFFENSEUSPENSION/PARENT NOT(B+Es) 2nd OFFENSEUSPENSION/PARENT NOT(EHERS)

9. DAMAGE TO SCHOOL PROPERTY 20.INAPPROPRIATE BEHAVIOR
SUSPENSION/PARENT NOTIFIED/PAYMENT FOR 1st OFFENSEETENTIONS/PARENT NOTI&{ED
REPLACEMENT/RERA#RptS) 2nd OFFENSRJSPENSION/PARENT NOTIEHERS)

10.DEFIANT, DISRUPTIVE, DISRESPECTFUL BEHAVIOR TO  21.INAPPROPRIATE BEHAVIOR DURING A DRILL
STAFF/SUBSTITUTE 1st OFFENSEETENTIONS/PARENT NOTIRIBB)
DETENTION/SUSPENSION/PARENT N3 #HiEL) 2nd OFFENSRJSPENSION/PARENT NQT [BHpts)

11.DISRESPECTFUL BEHAVIOR TO STUDENT(S) 22 INAPPROPRIATE SEXUAL CONTACT
DETENTION/SUSPENSION/PARENT NQZHApEL) SUSPENSION/PARENT NOTIFIED/POLICE N&¥ I5tE)D
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23.INJURY TO ANOTHER STUDENT 30.PROFANE OR ABUSIVE LANGUAGE
DETENTION/POSSIBLE SUSPENSION/PARENT DETENTIONS/PARENT NCEL2 pt)
NOTIFIED/POSSIBLE POLICE REFERRAL/POSSIBLE
PSYCHIATRIC CLEARANEE(S)

31. SMOKIN®G/APING/ECIGARETTES
24 LEAVING SCHOOL WITHOUT PERMISSION SUSPENSION/PARENT NOT(EHpts)
SUSPENSION/PARENT NOTIFIED/POLICE NGB-BH-|ES)

32 _STEALING/THEFT

25 LITTERING SUSPENSION/PARENT NOTIFIED/POSSIBLE POLICE

DETENTIONS+ pt) INVOLVEMENT/RESTITUTION MAY BE RE(BHRED
26.LOSS OR DAMAGE OF SCHOOL PROPERTY 33.TARDINESS TO CLASS (CHRONIC)

PAYMENT BY STUDENTptS) 1st OFFENSEACHER DETENTION/PARENT NOIIBtED

2nd OFFENSEENTRAL DETENTION/PARENT NOTIFIED

27.POSSESSION OF A LASER POINTER/AEROSAL (2+ pts)

1st OFFENSEONFISCATED/DETENTION/PARENT NOTIFIED 3rd OFFENSEUSPENSION/PARENT NOT(B#5RS)

(1p)

2nd OFFENSEONFISCATED/SUSPENSION/PARENT NOTIFIE34. THREATENING TO HARM STAFF/STUDENT

(2+ pts) SUSPENSION/PARENT NOTIFIED/POLICE

NOTIFIED/PSYCHIATRIC CLEARB\SIQES)
28, POSSESSION OF A WEAPON/FIREARM

SUSPENSION/EXPULSION/PARENT NOTIFIED/POLICE 35.USE OF CELL PHONE/ELECTRONIC DEVICE

NOTIFIE[10+ pts) 1st OFFENSEDNFISCATED/PARENT NOTIFIED TO RETF
PHONEL pt)

29.POSSESSION, DISTRIBUTING ORFISEONTROLLED 2nd OFFENSEETENTION/PARENT NOTIFIED

DANGEROUS SUBSTANCE (2+ pts)

DISCIPLINARY CONSEQUENCES TO BE DETERMINED PER

BOARD OF EDUCATION SUBSTANCE ABUSE 36.VANDALISM

POLICY/PARENT/POLICE NOTZOEDLtS) CLEANING OR REPAIRING OF DEFACED, IF POSSIBLE

PAYMENT FOR REPNI® SUSPENSION/PARENT
NOTIFIED/POSSIBLE POLICE NOTIFICHThEH)

* When a student accumulate$0 total points the student is in danger of losing school privileges.

*When a student accumulate$5 total points, school privilegesvill be revoked (i.e. removal of school trips, end
of year trip, clubs, evening activities, assemblies).
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ACTIVITIES AND ORGANIZATIONS

A list of all extra-curricular activities, along with meeting dates, will be available at the start of the school year. Clubs will meet from 2:5
- 3:30 p.m. on scheduled days of the week, except Monday. (With special perriass clubs may run past 3:30 p.m.). We also have an
extensive Intramural Sports program which students can become involved with.

Students who are absent from school will not be permitted tparticipate in any rehearsal, production, athletic practice or event, field
trip, or any other school activity which takes place after school hours on the day of the absence. This is also in effedttmlents who are
suspended or absent for reasons o#r than sickness.

STUDENTS WHO REMAIN AFTER 3:00 P.M. MUST BE UNDER THE SUPERVISION OF AN ACTIVITY SPONSOR OR TEACHER.

Instrumental, Chorus and Rehearsals Scheduled on School Time

Students who belong to a musical group will be excused from classes fessons and rehearsals. A student may belong to mdien one
musical group, but he/shemay only be excused from class to attend rehearsal once during the week, except if special rehearsals are
called.

A student may belong to an instrumental groupuring the school day and parttipate in chorus during earlymorning rehearsals.
Students who elect to participate in these ensembles must make a commitment to attend early morning practices (7:45 a.&15 a.m.).

Proposed Clubs

Students wishing to begin their own club must have an advisor who is willing to lead the club as well as a proposal outlinihg purpose
of the club, proposed activities, and any other pertinent information necessary to approve the charter. The principéll then have the
AET Al APPOI OA1 1T 6AO OEA A1 GA8O AOAAOEIT 8

ASSISING STUDENTS WITH DISABILITIES

A. 504
The Rehabilitation Act of 1973, section 504, is a federal civil rights statute that protects the rights of persons with didéles.
Students with physical or neurological disabilities that significantly impact their ability to function in school should contact the
school viceprincipals who act as the building 504 officers and protect student rights to education. This includes temporary
disabiliti es that might affect a student such as a broken arn€amille DeFrancas the District 504 Officer.

B. (Child Study Team
Each middle school has a child study team with the mission to assist students with learnidgabilities. If you have any

guestions about learning issues or how to overcome them, they are arcellent resource to contact.You may call the child
study team office at 20£703-2240, ext. 6241.

GUIDANCE DEPARTMENT

A student is invited to discussany problem with his/her counselor, whether it concerns scheduling, school activities, or personal
matters. It is wiseto make an appointment in advance. Counselors will also call students in for conferences regardinghstapics as
interests in activities, class work, report cards, and other related matters. Additionally, counselors may offer groups throughout the
year to assist with common problems at middle school.

A Student Assistance Counselor, Eileen Yeager, is assigned to assist in both afiddle schools. The responsibility of the SAC is to
assist the student and his/her family in matters that may include personal difficulties, substance abuse, family crisis, oyather
concerns. The SAC is a completely confidential counselor that isexpert in a number of major issues that affect studentaVirs. Yeager
can be reached aeyeager@fairlawnschools.orgr 201-703-2240, ext. 6240.

I&RS TEAM

The Intervention and Referral Service is a school based team which supports and guides classroom teachers in developing and
implementing strategies to assist a student who is having difficulty in school. This group meets with the parent/guardiam review data
and to determine a mutually acceptable plan for assisting the student. Strategies will also be discussed that assist thergaand child in
increasing performance. If you have questions about the team, the building vipencipal is the lead person for this group.


mailto:eyeager@fairlawnschools.org

MEDIA CENTER

Our school library is open from 8:15 a.m. to 3:30 p.m. In order to visit the library during the school dastudents must have a pass signed
by their teacher. A pass is not needed from 2:51 p.m. to 3:80m.

When library books are checked out students are responsible for the care and condition of books in their possession. Wherkbare
overdue students will receive a verbal reminder in homeroom to look for the missing item. Once an item is four weakverdue, overdue
notices will be mailed home. At that point, the family must choose to either return the missing item or pay the replacemenst. Cash or
a check payable to Thomas Jefferson Middle School will be submitted to cover the replacement.cdisan exact copy of the missing item
cannot be obtained by the librarian, a similar title will be substituted. Once payment of the replacement cost is made, rtianey is
deposited into the bank and cannot be refunded. If the missing item is locatedeafpayment, it becomes the property of the family.

It is also important to know that the library cannot accept used or new copies of missing items in place of paying the replacement

cost. Many of the books are purchased with special library bindings to make them more durable for heavy use. For this reason, the
school district policy only permits library staff to accept cash or check payments for the replacement of lost items.

NURSE'S OFFI CE

A certified school nurse is on duty during regular school hours. With the exception of emergencies, students should obtapass from
their teacher before reporting to the nurse.

0AOAT 6O 1T AU AAlI1l OEA . O0O0OAGO | Amicdidns edgadrg th€hedlti ok thed Anitd af 201-7082240,E £ O
ext. 6007.
Medications

Whenever possible, student medications should be administered and kept at home. Should it become necessary for medicatite to
taken during the school day, the followng guidelines should be adhered to:
1 Pupils requiring prescription or non-prescription medication at school must have a written statement from their private physician
that identifies the type, dosage, and purpose of medication.
1  Written statements are required from the parent or guardian when requesting medication prescribed by the private physician to be
administered by the school nurse.
1  The school physician may review any request from a private physician that medications be administered to a student.

TELEPHONE

In the event of emergency, students are encouraged to request the use of office phones. The use of a cell phone is newdttpdrin the
school building. All phones must be turned off and left in the locker.
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Al district policies pertaining to this handbook can be found online at the schodl@ebsite or available in the main office.
http://fairlawn.schoolwires.net/mms

STUDENT RECORDS (FERPA)

The Family Educational Rights and Privacy A¢t& %2 0! q AZ£ZAlI OAO DPAOAT 6O AT A OOOAAT OO xEI
OOOAAT 006 q OEA OECEO Of A A Bakefior didibleistalar®s stodd stbmiktOteshad prinkipal (AT 68
appropriate school official) a written request that identifies the records they wish to inspect. An appointment to examine records will be
made within forty-ZEE OA AAUO 1T £ OEA xOEOOAT OANOAOGO8 01 AAOGA AT 1061 6 OEA
parents/guardians rights under FERFRA.

STUDENT SUBSTANCE ABUSE - BOE POLICY 5530

. INTRODUCTION

Compliance with the confidentiality requirements established in federal regulations found in 42 CFR part Il will be adhered tdhe
"TAOA T £ %AOAAOET 1T OAAT CI EUAO OEAO OOAOOAT AA AAOOA OAG&IEOI U
school community. A policy orsubstance abuse must establish a balance between compassion for and aid to students suffering from
substance abuse, and protection of the academic environment. The Board of Education will take necessary and apjaigpsteps which
are legally sound to protect the schootommunity, prepare the staff and provide preventive educational programs.

In formulating this policy, the Board has consulted with local health, mental health and law enforcement personnel, inclogithe Bergen
County Health Department, the Bergen County Council on Alcoholism and Drug Abuse, the Fair Lawn Police Department and the Fai
Lawn Mental Health Center. The Board will continue to support cooperation between the school and the communityealing with
problems relating to substance abuse. The Board will annually review and update this policy and the accompanying adminisieat
regulations in consultation with the community and with local health agencies. This policy and its administrativegulations will be
distributed annually to all school staff members, pupils and parents. In addition, all staff will be-serviced in the beginning of each
school year as to district policy, procedures, and legal issues as they pertain to substanceszbu

I[I. DEFINITIONS

A. Drugs include all controlled dangerous substances (as defined in N.J.S.A., 18A:@Pixcluding anabolic steroids and all
chemicals that release toxic vapors (as defined in N.J.S.A., 2A:2%® et. seq. and the accompanyirgections of the New
Jersey Administrative Code), and prescription medications (including but not limited to anabolic steroids) when in the
possession of a student other than for whom the medication was prescribed.

B. Drug paraphernalia includes all guipment, products and materials as defined in N.J.S.A. 24:26 and 24:21-47.

C. Substance shall mean alcoholic beverages, controlled dangerous substances as defined in N.J.S.A. 18Agtsy chemical
or chemical compound which releases vapors or fumes causing a condition of intoxication, inebriation, excitement,
stupefaction or dulling of the brain or nervous system including, but not limited to, glue containing a solvent having the
property of releasing toxic vapors or fumes.

D. Abuse is the use of mood altering or performance enhancing substances for other than medicinal purposes as directed by a
physician.

E. Alcohol is any beverage containing a percentage of alcohol which is prohibited frorale and/or possession by individuals less
than 21 years of age.

F. Screening is defined as the process by which a student is tested to determine if he/she has used substances. These scrédlens w
take place by an approved medical provider. The resultsill determine whether an assessment is necessary.

G. Assessment is defined as an interview conducted by an approved agency that specializes in substance abuse in order to
determine if a problem exists. If it is determined that a substance problem doesist, the agency makes a recommendation as
to the appropriate course of treatment.

H. Treatmentis a structured, supervised experience designed to help a person change behaviors which are creating serious
problems for the person.

. Aftercare is defned as efforts to provide support for students returning to the school community after completing treatment for
substance use problems.

J. Student Assistance Counselor (SAC) has the responsibility for preventative activities in curriculum developmengfét
training, policy development, parent outreach and the community Municipal Alliance. The SAC, with the District core teams,
also coordinate intervention referral to treatment, and aftercare support. The SAC meets regularly with building core teams

K. The Core Team provides the school with a systematic process for helping students who are having schietzted difficulties and
associated behavioral, psychosocial, and health problems. The Core Team is an interdisciplinary committee whose membersvece
intensive training to perform these tasks for the highrisk student:

* |dentification of high-risk behavior * Data collection for behavior patterns
* Intervention, which may be formal or informal in nature * Referral to appropriate school or communitybased services
* Support for the student before, during and after treatment
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The Core Team includesepresentatives from the Administration, instructional staff, health care, child study team, guidance, and other

support personnel as a part of the cross section of the school community. The intent is to coordinate and increase the qtyaahd

effectivenA OO0 T £ OOOAAT &6 ET OGAOOAT OEI T O8 4EA #1 OA 4AAT DOT AAOO tROAAEC(
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component of the larger Student Assistance Program. The Core Team is integrated into a comprehensive array of continuougept®n

and intervention programs, policies, and services that are coordinated with the school and the Fair Lawn aoomity. An effective
program has a broadbrush approach, not only focusing on drug and alcohol issues but all inappropriate behavioral problems.

[1. SUPPORT FOR STAFF

This policy shall be implemented in the best interests of the students and of the sai@ommunity as determined by the Superintendent
and the Board. No action, administrative or otherwise, shall be brought against any staff member who in good faith reporis &r her
suspicion that a student is violating this policy, or who acts to enfoecthis policy. The Board shall indemnify, hold harmless and defend
any staff member subjected to legal action as a result of his or her good faith action in enforcement of this policy.

V. PROHIBITION AGAINST DRUGS, DRUG PARAPHERNALIA AND ALCOHOL
The Boad of Education absolutely prohibits:
1. Use, possession or consumption of drugs or alcoholic beverages
2. Possession of drug paraphernalia
3. Distribution of drugs or alcoholic beverages
a. on school premises
b. at any event sponsored by thBoard of Education in which students participate
c. by any Fair Lawn student representing the school
d. on any transportation sponsored by the Board

V. TESTING
When it appears to any educational staff member or other professional that a student mhg currently under the influence of alcohol or
other drugs on school property or at a school function, such suspicion shall be reported as soon as possible to the schasienor school
administrator who will then notify the building principal. In the absence of the principal, his or her designee shall be notified. (See
Section VI below for procedures governing caurricular or athletic events). The following procedures will take place:
1. The student shall be assessed by the school nurse to determinéether the student is in need of emergency medical treatment,
and the parents and Superintendent of Schools shall be notified immediately by the school administrator. If, in the
pOl ZAOGOET T Al 1 PETEIT 1T &£ OEA OAEIT1T 1T AAEAAT ET ODPAAOI O 1 @al OEA
emergency, the student shall be transported immediately by ambulance to the appropriate facility as per Policy #8441.
2. Ifthe student is not in need of emergency medical attention, the parent must pick up the student and take him/her for an
examination and drug screen by a physician. The test must be carried out within two (2) hours.
3. If the parent or guardian is UNAVAILBLE to have the student tested in the allotted time, the parent may fax a release
permitting the administrator to accompany the student to the FLMAC or other appropriate facility along with a release for the
facility to administer a chemical screen. f] in the opinion of the nurse, it is unadvisable for the administrator to accompany
the student, 911 will be called.
4. If the parent or guardian is UNWILLING to have the student tested in the allotted time, the student will be removed from
classes ad 911 will be called. The student will not be able to return to school until a physician clears the student. An
assessment may also be required.

5. 4EA OOOAAT O 1T AU AA AgAi ETAA AT A OAOGOAA AU A @BUWBEAEAT 1 &£ OEA
physician/provider contracted by the Fair Lawn School District or a physician at the emergency room of the nearest hospital.
7EAT OEA 1 AAEAAI AgAi ET AOETIT EO POT OEAAA AU OEA S$EOOREBHAOSO Al
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examination is to include a urine drug screening. A clinical assessment shall be conducted to determine whether the student
ingested drugs and/or alcohol, and the possible need for further intervention. Provisions shall be made for the appropriate care
of the pupil during the process of the medical evaluation.
6. When the examination is performed by a physician other than a Distt contracted provider or an emergency room physician,
the parent must verify to the District that a medical examination was conducted within the time required by this Policy. S$uc
verification shall include, at a minimum, a document containing theignature, printed name, address and phone number of the
examining physician, and including:
a. verification that the examination was performed and the date and time of the examination.
b. a statement indicating that the required written report is perding.
c. OEA AAOA AU xEEAE OEA AgQAI ET AOET 1T OAPTI 0O xEil AA DPOI OEAAAS
violation of this policy and will be handled in accordance with the provisions of paragraph 15 below.
7. The screeninganalysis shall be performed by a laboratory certified by the National Institute on Drug Abuse or other
appropriate and recognized certifying agency or authority. The routine screening threshold levels shall comply with the
following minimum levels:

Amphetamines 1000 ng/ml Cocaine/Crack 300 ng/ml
Barbiturates 200 ng/ml Opiates (harcotics) 2000 ng/ml
Benzodiazepines 200 ng/ml PCP 25 ng/ml
THC 50 ng/ml Alcohol 50 mg/dl
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8. A written report of the medical examination shall be furnished to the parents/guardians and the Superintendent of Schools
within 24 hours by the examining physician. If the written report of the medical examination is not submitted to the School
District with 24 hours, the pupil shall be allowed to return to school until such time as a written report is received. The stuate
may be assigned to an individual learning program for this time period.

9. IN ALL CIRCUMSTANCES, IF A TEST IS NOT ADMINISTBREBIN TWO (2) HOURS, AN ASSESSMENT SHALL BE MANDATED.
WHEN A STUDENT LEAVES THE SCHOOL PREMISES AND REFUSES TO TAKE A URINE TEST, IT IS CONSIDERED A PO

RESULT, AND THE STUDENT WILL BE REFERRED FG¥SBRSSMENT.
10. When a student is sent oufor drug testing, he/she must return with a signed drug screening report that includes a physical

Al AAOAT AA AEOT i A PEUOEAEAT h OAOEAUEI ¢ OEAO AT ATEIIT 1 dtyi OEAO £

to perform in school. The student will not be permitted back into school without this signed form. If there is a positive

diagnosis from the medical examination for substance use, the student shall be returned to the care of a parent or guardian.
Attendance at school shalhot resume until a written report has been submitted to the parent/guardian of the pupil, the

Principal or Superintendent from a physician who has examined the pupil to diagnose alcohol or other drug use, or from the
DOPEI 60 DAOOI T AP DBUOEAEAT AAOOEAEUOOEAO OOAOGOAT AA AAOOA 11 1
mental ability to perform in school. The student will also be medically banned from physical education,-carricular

activities, and athletics until a physichT 6 © Al AAOAT AA EO POiI OEAAA AAOOEAEUEI ¢ OEAO
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of the school program. All costs associated with follokd D OAOOEAAO AOA AO OEA DPAOAT 0086 A@bPAl

11. If there is a positive determination from the medical examintion, the student shall be assessed for the purpose of making a

DOAI Ei ET AOU AAOAOI ET AGEIT T A& OEA OOOAAT 060 TAAA &1 O AAOAAOETI

beyond the general school program, in accordance with the provisionsf N.J.A.C. 6A:18.3 (11). If it is determined that the
DOPEI 60 ET OI 1 OAI AT O xEOE AT A OOA 1 £ OOAOOAbehd he TNOLshdol e, dk
other appropriately certificated staff member shall initiate a refermal for substance abuse treatment.

12. If a student admits, in a norconfidential setting, to substance use, it is considered a positive result and the student will be sent
out for assessment. Additionally, the student will submit to a urine test to detsine which substances have been used. The
procedures stated in paragraph 5 through 8 above will be followed.

13. - T AEEEAAOGET T 1T £ OE-AuricuxéoAaihietld prograk maybhdriededstry a8 & result of a positive
drug/alcohol screenand/or assessment.

14. The staff member who reported the student shall complete the required Violence, Vandalism and Substance Abuse Report.

The school nurse shall maintain a log of substance abuse cases and a monthly report shall be submitted to the Superintendent.

15. In cases where the parent or guardian is unwilling to have the student rested, a petition shall be filed with the Bergen Ciyun
Juvenile Family Crisis Unit or other appropriate agency. In accordance with N.J.A.C. 6485 refusal or failure by the
parent to comply with the provision of N.J.S.A. 18A:4022 shall be deemed a violation of the compulsory education
(N.J.S.A18A:38-25 and 31) and/or child neglect (N.J.S.A. 96 et seq) laws.

VI. COCURRICULAR ACTIVITIES AND ATHLETICS

Whenever it appears to any staff member, coach, or club advisor at a school function away from or on school property outsifiechool
hours, that a Fair Lawn student may be under the influence of alcohol or other drugs, that staff member must report the matter
immediately to the administrator in charge or to his/her designee. The professional in charge will contact the parent. Tparent will be
required to pick up the student and comply with the provisions of this policy as stated in Section V. If the parent is uniaisle or
unwilling to pick up the student, he/she shall be placed in the custody of the police department. The principal aBdperintendent shall
be notified as soon as possible. The procedures covered by 42CFR will not apply to those cases.

If a suspected student cannot be identified as a Fair Lawn pupil, the local police shall be contacted by the Administratiod a disorderly

PAOOTI 180 Aiipi AET O E£EI AAS8

The Athletic Director and Student Activities Coordinator will develop procedures in compliance with this policy which clearlstates the
consequences of using substances while participating in athletics or -@arricular activities. However, when a student is referred

AL
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drug policy.

VII. IDENTIFICATION OF OKFAMPUS USE

It is important to identify and assist students whose substance use is affecting health, safety, school performance or behavior, regardless

of when such use occurs. Parents, police and staff members with such concerns about students shall refer them to the Adinaitien
who will in turn refer the student to the Core Team for review of appropriate interventions. In cases of immediate need whereist

AAOAOI ET AA OEAO OEA OOOAAT O8O OOA 1T &£ OOAOOAT AAO | Adihg e Bodfetnd Al

will be promptly convened and the student may, if deemed advisable, be removed from some or all classes until the appropriaerse of
action is complete. Where appropriate, students may be required to follow the procedures listed under Section \this policy.
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VIII. ASSISTANCE

4EA $EOOOEAO 1 AU POAAEAAOA OEA OAOGOOT T &£ A OOOAAT O POO@kTcd OI
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the student assistance counselor to monitor compliance with the recommended treatment program. If student and family refuse
cooperate, then the Administration will be notified and the procedures will be implemented to place the steait on bedside instruction.
SEITO1TA A OAATITATAAGETT & O A1 O1T OATET ¢ 10 OOAAOQI AT O AA edtrdehtAAOA
costs.

Additionally, the PAC/504 team or, where appropriate, the Child Study Team, andth@ A AT & AOOEOOAT AA AT OT OAIl 1
adjustment upon his/her return to school.

IX. PENALTIES

A student who is found to be using drugs or alcoholic beverages may be subject to disciplinary action, as well as such pesas are
provided for by law. Disciplinary penalties may include but are not restricted to Saturday or out of school suspension, restrictiorn
activities, community service or detentions.

A student found to be in possession of drugs, drug paraphernalia or alcoholic beages shall be subject to a range of disciplinary actions
as noted in the paragraph above. Police shall be contacted and suspected contraband shall be turned over to the police inatedd A
student found by school authorities to be distributing drugs a school premises shall be subject to such penalties as are provided for by
law, as well as disciplinary action, which may include recommendation to the Board for expulsion whether or not the studerdgshbeen
convicted of violating state or federal laws rgarding such distribution.

Any suspension or expulsion recommendation made pursuant to this policy shall be handled in accordance with Board Policy3Nd5.

X. EDUCATION

The Superintendent shall develop and implement a program of substance abueducation in grades K12. The program shall be
supplemented with in-service training to assist staff in identifying students who are suspected of using drugs and alcohol, in teaching
students the consequences of substance abuse and in helping studentshwstibstance abuse related problems.

Xl. SEARCHES

If a student is suspected of violating this policy, the building principal or his/her designee may, at their discretion, comet a search of the
OOOAAT O8O0 11T AEAO TO PiI OOAOCHENOISBBLET AAAT OAAT AA xEOQE "1 AOA o011

X1l. REVIEW AND DISTRIBUTION OF POLICY

The board will annually review the effectiveness of this policy in consultation with appropriate teaching staff members, acld agency
approved by the State Department of Health, and community repsentatives.

The policy and its implementing regulations shall be made available annually, at the beginning of the school year, to albetkmployees,

pupils, and parents. Each newly hired employee and transferred pupil will be offered this policy aimplementing regulations on his or
her arrival in the district.
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FAIR LAWN PUBLIC SCHOOLS
2018-2019 SCHOOL CALENDAR

PILA

jemce Day Haliday 1 ¥o School - Winker Recess
21 Mo School - Martin Luther King Day
Student Days (21} Teacher Days (21}
February
18-22 Mo School
Student Days [15) Teacher Days [15]
September March
F | S | 2 Labor Day 11 No School
1 4 Teachers im cnby 11 Teachers In-Service All Day
7 B [] First Day Students Grade 1-12 18-29 Elementary Parent/Teacher Conferences
14 | 15 | B First Day Kindergarten 19  Early Dismissal - K-5 Only Parent/
21 | 22 | 10,11 No%chool - Rash Hashanak 17_| 18 20 | 21 | 22 | @3 Teacher Conferences
28 | 259 | 19 Mo School - Yom Kippur 24 | 35 | e | 27 | 2@ | 9 | 30 |
Student Days [15] Teacher Days (18] | 31 Student Days [20] Teacher Days [£1]
October _April
F | % | B Earty Dismissal - Students Onby S | M | Tw | W | Th | F | Sa | 1515 Mo Schoal - Spring Recess
3 & | B Teachers In-Service 1 H 3 4 5 A
12 [ 1 7 [0 ol 1ol ul 12| 13
15 [ 20 14 20|
2 | 2 21] 23] za| w4 28] 2e| 29
Student Days (23] Teacher Days (23] 28] 2e] 30 Student Days {17) Teacher Days [17)
Movember
& Early Di | - Students Caly ' M | Tw | W | Th | F | Sa | 27 MNoSchool - Memorial Day
& Teachers In-Service 1 2 3 4
B4 Ko School - Teachers Comvention 3 3 7 B | & | 10 | 11
71 Early DI 1 1F | 13 | 14 | 15 | 1e | 17 | 18
72,99 Mo 'whool - Thanksgiving Recess 16 | 20 | 21 | 2 | 23 | 24 | 28
Student Days [18) Teacher Days (18] | 2& 28 | 29 | 30 | 31 Student Days (22) Teacher Days [22)
December ume
%a | 3-18 Elemenmry Parent; Teacher Conjerences Su | M | Tu | W | Th | F | % | & High Schoal From
1 | 5 EarlyDismissal - K-5 Only Parent/ 1| 24  Early Dismissal
2 3 4 H & | 7 B Teacher Conferences 2 3 4 3 & 7 B | 8 HE Graduation - last day for students
9 | 10 | 11 | 12 | 13 | 14 | 15 | 21 BarkDi 1 % | 16 | 11 | 12 | 12 | 14 | 15 | 26 LastDay for Teachers
1 17 | 18 | 18 | 2o 22| 24-31 Mo School - Winter Recess 16 | 17 | 18 | 19 | @0 | 21 | 22
z 25 Em 26 | 27 | 28 | 29
3 Student Days [15] Teacher Days (151 |_30 Student Days [17] Teacher Days [18]

Teacher Prep Day

M s bssal

) Teachers inservice

183 School days for students
186 School days for teachers

wld more than [3) snow days be used,
make up days will be as follows: April 15, 16,

17, 18 19
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The Six Pillars of Character

CARING
CETIZENSHIP|
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char-acter [k 8 r r Dk thedimherent complex of attributes that determines a
p e r s mord and ethical actions and reactions.

But rul es cannot substitute for char ac
Alan Greenspan

AfnCharacter, not circumstance, makes
Booker T. Washington

AWhat | ies behind us and what | ies before
smal | matters compared to what | ies withirt
Ralph Waldo Emerson

AThe function of education is to te
and to think criticallyé.iltmt el | i ¢
|l s the goal of true education. o

Martin Luther King Jr.

AfiCharacter is what you are in the dark.o
Unknown

fiMost people say that is the intellect which makes a great
scientist. They are wrong,; it is ¢
- Albert Einstein
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Name: Homeroom:
MY SCHEDULE
Period Class Room
1
2
3
4
5
6
7
8

Model of Student Support and Responsibility
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